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TREFACE,

In & community Ylks onrs, 8 knowledge of Book-keeping, or the art of keeping'
teconnts, is highly important to those peTdons who mre engaged in mercantile or
mechanical porenite. I this kind of knowledge be g0 necessary to (he suscessful
trepsaction of business;, why is not Book-keeping more gemerally taught In our
schooly? IF the atndy of Book-keeping wers required by these who have the super-
imtendence of our pubilic wohools, and if a methodical, ¢sy, and coneise compend wers
prepartd, adapted to the bosi of the retnil merchant, the mechanic, and the
farmer, the more advanced popils of our public schools mirht scqoire thet kmowl-
edpe of the art, which would, on commencing business, enshle them to keep theix

v astoinbte in 8 pystematic and sorrecl manner,

The design of this Compend iz o fornish the youth of our schools with Hhose
methodice!, simple, and concise methode of keeping accounts, which bave been
fomnd beat adapted to the business of the merchant, the mechanic, and tha fi "

For those perscna whaose buziness is exteosive, the first method will be the most
cemvenient, in whish three booke are msed, vir—the Dey-Book, Cash-Book, end
Leger. Thuee whose businees in less extensive, will probably find some one of the
other forms better adapted to their use.

At & time like the present, when so mnch [ntereet is taken in the eduoation
of gur youth, it is believed that this too long naglected, but very noccesary branch
of edusation, will heroafior moeive that attention which its importance demands. .

Baston, January, 1837, : THE AUTHOR.

el . e o




BOOK-KEEPING.

|

~ BOOK-EEEPING IS A RECORD OF THE TRANEACTIONS OF TRADE.

BOOK-KEEPING BY SINGLE ENTRY.

[E———

 Boox-xzseive by single entry is
it should exhibit

accouniz only
iy mmmm

Our Acconnis wi pereon wi

whom we have any on credit

In recording the trapsactions of ex-

femmive businoss, two principal

are necessary, vir.—the Day-Book and

i that

e Do Hock Sl her hept v
care and accuracy, a8 it containg

the materiale which compoee the

with & top Ime, on which is wrilten the

gt of o Ty Bkl silad :

who sells or paris with any thing is
Credilor

Thus, if T sel) goods on eredit, T enter
A B, the bu Wg; for the goods,
ifying their quantity and valoe.
iy goods on credit, T enter C.

c!n.'rged other means, the same
rule &= to b ﬂ;ﬁapﬂmﬂw
becomes ed t0 me i entersd
Dr, ; and the pamon to whom 1 becots
indebted, Cr. Also the peroan whoss
debt 1 in .: and

mdwﬂhmmrumnm“
is entered in the Duy-Book, each se-
count having a Ik and a Cr. aide,
with ruled columns for the date, entry,
and emount. .
-In opening an account in the Lager,
tbepama‘smmhﬁntwrmmjl;
large characters, ag a title ; the Dr. mde
hﬁmmnmmmmmm
lhe:xt. The transsctions are then
ente a8 they stand Dr. or Cr. in
the Day-Bock. For example, A. B.
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CASH-BOOK.

In the Cash- the daily rece;
with the m particulara.
The Cesb-Book should be frequontly
balaneed.

If = Cash account be opened in the
Leger, the amount recaived may be

peid awey may be carried to_the CF,

e

for the account of each porsun, with
whom you have had dealinzs on
credit, write the pame of each

accoust in the Leger, a2 a titlo, then
turn to the i i

eert the m%%hmr,
wrting the surname first, also the page
of the Leger. Then enter tho several
items on Dr. or Cr. wide of

and in- | i

INTRODUCTION,

articles, the amount in entered,
writing “For or Hymg"—-
E&mngmthumufﬂmlhrm

yrarposa of heing if it con-
@ITOrE.
METHOD OF CORRECTING
ERRORS.

If the entry of an article has been
emitted in the Day-Book, enter it in
the newt vacant i i the




INTRODUCTION.

TRANSFERRING AND CLOBING
ACCOUNTS.

time write the mtnb&uftbapqgtm
the index, and then transfer the ao-
connt in the following meomer :—

Add up the Dr. and Cr. mone
eolumnna, and set the amount
under its respective column, wnhng
each mmount, ¥
—--"thsn,unluumhﬂa,utn
fine of the new page, write on
each dé*n; ‘Amﬂhmgbtﬂnﬁx:

— amounts in
page iEBErung

| Mmomey ¢

-

Or, before transferring any account,
it may be firet closed, and the balance
u.medm & new account, in the
Wing MAnNer — :
Find the amount of the D, and Cr.
sides of the =cconnt,—if the D, side
exceed the Or. side, close it < By bal- | 8

anee” for the excess y i the O,
ndaaxmimeﬂr alaaelt.".ﬁr
&¥ for the

%53

owod you, {notin
s old Leger from w

the E:um of the &deﬂul:rt,u:hg

you owe him.

g,
g
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BALANCE ACCOUNT.
At the close of each or oftener,
hﬂhﬂnmﬁmhtml M; !
to form & balance account in the fl-

ofemwamm then thix halance

preeent, at one view, what

ﬁp@mmm yoi, or what you ows
oppgite his name.

Tho amount of the Dy, eolumna will

show whet iz dee to yom, mnd the

amount of the O columns will abow

‘balance account ; from this Iast amount
qnbmthnmuuntuflhc Cr. side of
the balance account, nnd the remainder
will ba the smoant of your net estate,



DAY-BOOK, No. 1.

THE PROPERTY OF A. B. OF BOBTON.

——a—

Boston, October 1, 1836.

‘| Inventory of my property taken this day, viz.

Cash jeand Bank Notews . . . . . .
G et o s

Book, amounting to . + . .« « 4 . 4 4 s 125000
s e e )
Cresdita bin sustomers, 18 b tve Swing b ses.

Boston, October 1, 1336.

o  Andrew J. Allen Dr.
¥V | Ford yda Brogdeloth . . . . . . @ 575 . . .
Benjomin Bennett Dr.
1 | Fut 1 box Browh Havans Bogar, 450 The. & 09 . §O050
IMMMMﬁM .« B0 . .53
y 2 bags Java 20w, . . . A5 . L3375
: 2
John - O,
] | Byd00tha.Butter . , . ., . ., ® A5 . ..
Ephraim Dana Cr.
1 | By Y'pipe Brandy, 126 galle. . . . . @135 . . . .
4
William Eaton Dr
1 | For 5 yds. mix'd Caseimere . . . . @& 1.50.
Jeremiok Fitch & Co. Cr.
g | By 2 bales brown Bhirtinga, 60 pe. 1680 yds. & .10 B

9' For Cash onmmocount . ., . . . . &+ o & o & g .- g &

Mote 1.—=When of u pemssn fior
thean Tn part, Treli hith e the -hl-un'::'::,thz

h Drebit him for the sum pasd.

avus—A mutghumlhu-mmu;
mmey -ﬂ.‘m aflar sn
cotry bas u.,..u‘:rﬁﬂ‘ﬂ.’.,n.-
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DAY=-BOOE NO. I.

Boston, October 5, 1836,

Laac W. Goodrich Cr.
Bjrﬂdw.l’anhues ....... &8T5 . .
4 8 T ﬁ . .]ﬁ
ﬁuumﬁﬂ““’:::::: L soo
6
Benjamin Jocobs Cr
By 25yds Flennel . . . . . . . ® 80 . .
King Dy,
mﬂéfbb‘:]hnm . ¥ SRR W R -.1]' W E’;g
n&lgu ...... @ -
4 = ﬂlﬂrﬂﬂ o ba ow oE oaa e T 1
- T
B e Rigers Murmag's Gramamar | @200 © | 600
PANITAT .

G A Part First, 112 873
William ; Cr.
By 5 prows Lead Poncils. « « . . . & .60 2400
4 Buottoms., . . . - . 25 L.00
12 p= No. 9 Ribbon. . 150 1440

~_ 8
Nash Cr.,
lermgwﬂmﬂql‘w o o o 475 P
o
e (Mis D,
For 25 lbe. BownBugar . . . . . e A7 .
HmvyPruff(Comwﬂ) Or.
By8bhle. Cider . . . o« + » « « @ 1L560 . . .

P gt b e i

Asa Richordson Cr.
n;lhmﬂmlﬁuwlﬂﬂlh. L8 08 . .,
11

Smith & Gore

n;rmumduorumhnmmmdd
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