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PREFACE.

Ix the present day when education is so rapidly pro-
greasing, a superior work on the subject of Letter Writing
is obvionsly needed. The ol works of the kind were
obzolete In diction, exaggerated and unnatural— frequently

© to & lndicrons excess—in their thenghts, and the topics

upon which they professed Yo give specimens were not
wzll chosen, To illpstrate this fuct by example, the
episiles in the old Letter Writers smack ruther of Sir
Charles Grandison's days than our own, and, although
often entertaining, they are too hizh-flown for common
life, without being refined enough to snggest idens of
leritimate letter-writing to the educated person

Before, however, enterlng Into the charcter of the
present work, the editor feels it incumbent on him to state
his impressions as to the extent to which such publications
are really useful, and how far their use or abuse may affect
the possibility of their readers heeoming good or hml
enrrespondents.

It is impossible that, even were ten thousawl letters
collected together, they would furnish epistles suited to
epcry cxigency, even during & single year of an ordinary
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iv FREFACE,

persan's life,  Bo muoch must depend npon the chareter
and position of the person to whom,~—on the natore of
the circmmsiances under which,—and on the bwnor and
disposition in which we write, that, were every letter,
from Cicero’s time to Bir Thomas Moore's, to be pressed
into our service, it is doubtful whether the precise one we
really wanted would be forthooming.

Goaod letter-writing is one of the mainsprings of busi-
peas, and one of the strongest eonnecting links of common
life. To write & buosiness letter, and to write o familinr
one, require as different qualifications as fo enter 3 draw-
ing-room and to knock at one's own street-door. Let us
try to point out what these qualifications are,

Taet 15 eqnally necessary in Lotly, It tact of o different
character. In writing tc a man of busineas brevity le-
comes liternlly ¥ the sonl of wit,” and tme tact will tesch
us three things; fivst, never to waste time in more com-
pliments than are demnnded by the common conrtesy due
from one men o ancther; eccondly, never to ssy auything
that has nothing to do with the aubject; and thindly,
nlwaye to esy oll that the sabject really reguirves, ol to
gay that clenrly, A letter of ten lnes will often fulfill all
these conditions, when o lengthy cpistle will bring back
an Impatient wish to " know the meaning of youwr com-
munication of the —th." In writing letters, wo ought to
consider that we may be wasting another person’s time
more precious than our own in the mere operation of read-
ing, to say nothing of understanding amd replying to
them. Dut et us always remember, that it s possible to
he hrief and to the purpose, without being bearishi or
mnconrtenus,

Tact in familiar writing, and in son half-hmsiness-half-
familiar correspondence {which enters constantly into our
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every-<lay life) consists in & clear and ready interpretation
of oor thonglits and wishes, as well a8 in a prompt and
graceful understanding of those of another. Here we are
less fottered by the pressing calls of time slready over.
cmployed ; we are enabled fo speak o paper (which is the
great and troe perfection of lettor-writing), ancd we mingle
the gentler feelings of home associrtions with the sterner
calls of duty. PEut tact is no less wanting under thesc
circumstances,  Who would write to o child at school, to
r friend just married, or to a dignitsry of the churely, ol
in the some terma 1 One may be familiare with all three.
The digmitary may be the very venershlo gentlenian whe
gave the nuptial blessing to your consin whom you are
rongrdnlating, and e anay Hkewiee have stomd gpodfather
“to the child to whom yon are sending your vwn blessing
anil & enke: but surely b will very veasonably expect to
he addlressed with, at afl events, a mere enhdued familiar-
ity, than as if he had formerly een yotr schoolfellow at
cricket, or hind just distingueished himeelf by & precocious
entranee into Propric gue marifas [/

And even on the most familior occasions, and m ad-
dressing the most fimilier fdends, this tact will wid ns in
not a few material points It will prevent ns mistaking
hoisteroms familiwdty {and, too often, slang and valgarty)
for heartincss—carelessness in grapymar for freedom of
style (& mistuke, unhoppily, not condined to letter-writers
ouly), and will give a refinement and gracefalness wiieh
enhance even the most tender passages of love il fidend-
IR -

how it is condidly to be confessed that e art of oe-
quiring this tact (which is little clse than the whole art
of hth*l»ﬂ'riﬁ!u;}, is one of time, trouble and difficulty.
The earlier it be comwenced, the better) but there mc
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many, whosa acqnaintance with the world at large begins
late In lifo—perhaps never begina at all, and from such
persond much cannot be expected. A regular correspon.
dence with those who themselves write well I8 unques.
tionably the surest means of attaining this end, and, next
to it, the frequent perueal of such letters as form o part—
and a charming part—of the writings of our best authors.
To those who possess the epportunily of cultivating Loth
or elther of those resvurces, the examples contained in the
following pages can teach little, excepting, perhapa, the
art of eaying plain things in plain words, and being ablo
to say no more than is necessary vpon & trifling subject—
& matter which a great many very clever people find moro
difficult than they are willing to confess.

Az to letters om courtship, matrimeny, and sueh 1ika
montters, the editor candidly confesses that he shounld feel
little eympathy with any gentleman who received & printed
ireular in answer to an addresa taken from s printed
letter. Had he consulted his own inclinations, he would
probubly have excluded any attempts to denl with such
matters (where befitting writing can only spring from the
deepest recesses of the human heart); bot, in deference
to custom, he has prepared some specimens, and selected
a few others, which he trusts will, at eIl events, not lead
his readers to any of the display of folly or misplaced
romance, which toe freguently form painfolly-ludicrouas
episodes in the earlier acquaintance of the two sexes. A
manly and honorable feeling towards the objects of our
affections will, it is to be hoped, always suffice to prompt
its honest expression, without running into bombast, ex-
travagant adulation, or unreasonable and absurd pro-
teatations,

Bat there is n class of people whose wants are likely to




PREFACE. vii

be greater, and whose interest has been more immediately
consulted in the following pages, viz: elerks, sérvants,
eailors, and others, whose education may be very slight,
but who may at the same time wish to be abie to express
themselves clearly, and to prefer something like an Eng-
Hsh diction to the yulgarity which a little pains and care
might avoid: letters referring to obtaining a character,
policiting the recomrendation to a situation—letters from
saflors at ses, from relations at the gold-diggings, and on
ench like matters,—will be found in this little volume,
and may, il is hoped, frequently prevent & good deal of
hegitation and wondering * what tu write, and how to
write it.”

1 will now endeavor to point out a few featnres peco-
Har to female correspondence, which I hope may be
thouglht ayprepos of the suliject.

It were to be wished that mora attention were paid to
the subjoet of letter-writing in our national and distriet
echools. In the present day, when ignorance is desery-
edly at a discommt, and when so mnch is expected of
every ong, even in a homble position of life, there iz no
reagon Why the letters from ome servant to another, or the
spplication for & situation, or answer to an advertisement,
should only furnish s0 many examples of outrageons
grammar and sbsurd diction, A habit of expressing
oneself distinctly, though without pretension, ought to
be inculeated in every such establishment, and, where the
difftenlties of spelling and reading have once becn con-
quered, there will be little difficulty in enabling the pupil
to ecquire sech sgimple forms of correspondence as ore
necessary to the ordinary circumstances of her career.



