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PREFACE

Tms book is intended for students who, by a study of
Ruossian extending over one or two years, have already
acquired an elementary knowledge of the language. Itocon-
sists of & series of letters and exercises on various branches
of business, and each chapter is preceded by & vocabulary
and idiomatic expressions, explained by copious gram-
matical notes. Btudenta are strongly advised to master the
vocabnlary and idioms of each chapter, and particular
attention is drawn to passages which exhibit a difference
in the grammatical construction of the two languages.

With the exception of several important banks, the
namea of firms mentioned in this book are imaginary, and
have no relation to any business house within my know-
ledge. But the nature of the goods dealt with, as well as
the method of treating business transactions, are typical of
Russian trade, so that by reading the book students will also
become femiliar with the conditions of Russian business.

I am mueh indebted to Professor Bedgefield for examining
the manuscript and offering valuable criticiam and sugpes-
tions, also for the kind interest he has faken in the pub-
lication of the book. Cordial thanks are also due to Mr.
8. Azarkovitch and Mr. W. Stockton for reading the book
in manuscript or proof, and to Mr. C. Oiserman, M.Se., for
reading the final proof. At the same time it is to be under-
stood that T am the sole person reaponsible for any short-
comings of the book, and I shall be greatly obliged to
teachers and students for any criticism and suggestions
they may care to send me.

A. 8. MINDEL.

Tes Uwrviksarsr,
May 1918,

3955861{'
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HINTS ON RUSSIAN LETTER-WRITING

I. Addresses.—Addresses on envelopes and at the be-
ginning of letters are gemerslly written in the following
order :

1. Name of Addressee in the Dative ¢ase and preceded
by Cocnominy or I'-my (Mr.), locmoméms or
I-ms (Mesars,), locnt or ['-atk (Mrs., Madam),
eq. I-ay A. B. HnAsopy.

In case the addressee 15 a Company with & fictitious name
the firm’s name is put in the Nominative case and
is preceded by the words Toprésomy oMy or
IIpapaérin Topréearo éua or B [Ipagnémie
Toprénarg Jléma (these words may be abhre-
viated, e.g. T/I1. ¢+ Bbara»).

2. Town.—This is generally put in the Nominative case
and ie often preceded by the letter r. (répoms)
e.g. r. Mockgi.

The name of the town iz sometimes preceded by the
preposition Bh, in which case the town 18 put in
the Accusative on the envelope and in the Pre-
positional case in the address in the beginning of
the letter, eg. B> Mocksy (on the envelope),
5% Mockeh (inside the letter).

3. Btreet,—Next comes the name of the street or
road which may or may not be followed by yau.

(yamma) or mp. {trpocném) or mep. (mepey-
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n0Kks). The number of the house is generally
put after the street. Thus:

HKiebckan yn. N 38

ILLUBTRATIONS

I'-ey C. M. Anrdnosy,
r. Pira,
Cumonéncrit mp. Ne 48,
RUSBIA,

aor
 Top. Jdémy «3emiiTs»,
Bb Mockaey,

Oganéperan 30,
RUSSIA.

or

Bt Ilpaenénie Boamcro-Hamckaro Banga,
Ilerporpams.
The word “Russia is generally written in capital lettars
at the end of the address.
Home firms prefer to addreas envelopes both in Russian
and English, thus:

Mr, 5. M. Asntonoff,
48, Bmolenskaya 8t.,
RIGA. RUSSIA.

I'say C. M. AmrénoRYy,
Pira,
Cuonéucran yau. 48.

Note—Many Russian firms address envelopes in the
English order, +.e. name of addressee, street, and town.



HINTS ON RUSBIAN LETTER-WRITING vii

I1. Date.—Russian dates (Old Style) are thirteen days
behind the dates of Western Europe (New Btyle). It is
customary to put both dates on letters, the Russian date
coming first. The two dates are separated by a stroke, ¢.g.

1/14-ro Ioma 1917 r.
or

28/11-ro Ména 1917 r.

In the latter case the number 28 means 28th of April
{Old Btyle) which is the 11th of May (New Style).
Some prefer to put it this way :

28ro Aophan
1iro Man 1917 r.

In letters to Russia one sometimes comes across a re-
versed order, the New Style coming first ; but this practice
is steadily losing ground.

After the date before the name of the month put a full
gtop (.) or the letters ro, either immediately after the last
figure or connected with it by & hyphen (ro is the ending
of the Genitive case of ordinal numbers, e.g., nATar0 from
mATHA, mecTéro from mectOH).

The name of the month is put in the Genitive case,

Namee of months are written in Russian with small
letters, but this rule is not strictly adhered to in com-
mercial correspondence, It would, however, be a mistake
to write names of months with capital letters in the body
of a letter,

After the year the letter r. (réma) is put.

ILLUSTRATIONBE

8/21. Iibma 1917 r,
8/21ro Iioma 1917 r.
8/21-ro Irona 1917 r.



