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PREFACE.

THE object of this book is to impart that practical
knowledge which is daily required in business life,

Business is based upon comprehensible principles and
facts, and a knowledge of them will promote efficiency
in setnal irenssctions, Practice only can impart akill
in application ; but practice enlightened by knowledge
sooner acquires proficiency, and saves from many errors
and much useless drudgery.

Among the qualificationa necessary in mercantile
pursuits, none are mor¢ emential than & thorough ac-
qosintance with the methods of ealeulation employed,
aod & familiarity with the vatious forms and uses of
businesa papers.

The caleulations presented in the following pages
have been selected as the best in sotuel use among
bueinezs men ; and several of them, it is believed, are
now published for the first time. The forms are those
with which every person should be familiar, and in-
clude a greater varicty than has yet appeared in any
one collection. They are socompanied by explanations
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4 FREFACE,

which will be of service to those of limited experience
in business affairs,

The suthor has been connected for the last ten years
with Crittenden’s Commerrial College, for which this
manusl was primarily prepared ; and, in addition to his
knowledge of the wants of the student, he has been
frequently consulted by merchantz and others upon
difficult questions that have occurred in their practice.
These difficulties have been carefully noted, and many
of their intricaciea are here solved and explained. The
student of hook-keeping will alzo find muoch to aid him
in his attempts to master that science.

The auther takes this opportunity to acknowledge
his indchiednesms to numeroms friends for their valua-
ble assistance in the preparation of the work, and to
render them his sineere thanks. He wonld aleo ex-
press his obligationa to the offivers of numerons banks
and mercantile honses, of the Mint, the Custom-House,
and of various public and private establishments, for
the opportunities afforded him for obtaining reliable
information oo many subjects of interest and value.

In the first edition of & work of this nature, though
prepared with much care, perfection ig not to be ex-
pected ; and the anthor will esteern i a special favor
if business men, teachers, and others, will communicate
any suggestion, new or improved method of calcula-
tion, or any useful information on business topics that
will add to its complefeness,
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