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PREFATORY NOTE

To superscde first issue of May, rgog (rules 1—2) and second issue of
March, 1905 (rules 1-11}) Corrections and amendments which affect rules
so far issued on cards are included in this the third issue in pamphlet form,

Beginning with the rules for ““Collation’ and “Series notc,"’ dated
April 20, 1903, the Catalog Division has issued and will continue to issue
from time to time some of its special rules and illustrations, mainly supple-
mentary to Cutter and the A. I.. A roles.

The printed rules will be issued in two forms:

(1) On cards. .

{z) In pamphlet form.

A copy of cach card will be sent {ree of charge to subscribers to the
L. C. cards; copies may be ordered by others from the Card Section in the
same manner as the regular cards. The price will be the same—two cents
for the first card and onc-hall cent for each additional card required for any
rule. Cards may he grdered in sets, or for any one rule by quoting name
or number of rule.

A copy of the rules in pamphlet form will be sent free of charge to sub-
scriburs to the cards.  Additional cepies may be purchased at 5 cents each,
from the Library of Congress (to be charged agamnst deposits for printed
cards if desired ) or from the Superintendent of Documents.

© (Washimgton, 1. C,
Apesl ro, root
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SPECIAL RULES ON CATALOGING.

COLLATION. .

{Rale 1, printed April 20, 1903—To eupplement Lutlar.i 276-281, and A . A,
m!ee Advanee edition, § 87-73

The collation is to be given in o separate line immediately after the
imprint (i. e after place, publisher, and date) and in the following
nfn 1st, paging; 2d, illustrations; 3d, eize.

L PAGING.

1. Paging is to be given for works of one volume only,

2. When a work congiste of more than one volume, give the number
of volumes. If the volumes are paged continuously, add a note
giving the paging:

2y, B,
Poged continuonuly; v. 13 v, 538 p; v. 2: 1p. 1., 537-999 p., 21.
3. Give unnumbercd printed pages in brackets ;
v, 350 p.
xw %&n‘
116, p-
4. Give lmpagcd mattcr as leaves when one side of the leaf is blank ;
xilp., 21,102 p.

See alao 5.

5. Hali-title, title, pref: tente, or other preliminary matter,
when not included in peging, i8 to be specified as prgllmmry
leaves:

ip

I, 350 p.
1p L, vip, l’l.,mﬂ P2l
When the actual number of preliminary pagea is either greater or
amaller than that indicated by the first numbered page, write:
4p. 1, dilj-xiip. wct3p L, xiip.
Byn L, xv-xx 0
bnit w1, 851 p. ned 2 p L, owevi, 351 .
6. Give numbered leaves as follows:
218 numb. 1.
10 p. 1, 112 numb. L, 3 1.
2p. I, z p, 180 noiwh. 1, 4 p.
. When preface, contents, ete., are paged in Roman write :
xif, (18,-240 p. not 240 p.
See nlgo 5.
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SPECIAL RULES ON CATALOGING

COLLATION—Continued.

8, Whena i}:amphlot or baok, bound or unbound, has no other title-
the onvcr—ht]f. thia is to be included in the eollation :
m“!r—tlﬂe‘ 85 p.
cover-title, iii, llzp.
uvar-tnle, 13,—30 P
cover-title, (v-xiii p.
cover-title, Z2p. L, 40 p.

9. When the paging is very licated i 1y advisable to
give the total in brackets, instead of ‘I.he scparnte paginations,
adding a8 a note :

Various paging.
. ILLUSTRATIONS.

INuetrations are to be given in the following order and form:
front., illus.®, pl.*, phet., port., map (or mape), plan (or plans),
facsim., tab., diagr. When there is more than one plate, por-
trait, etc., and the number i not specificd in the collation, use
the pluml fronts., illus., plates, photos., porta., maps, plmn,
facsims., tables, di sgrs.

1. When the illustrations are colored wrilc: col front., col. plates,
facsims. in colors, cie., etc.  In the casc of mops and disgrams
specify only when important.

2. When frontispiece, plates, maps, ¢te., are included in the paging
write:

xvi, 357 p. Incl. frout., illua., platea.

8. 8. Any illustration, other than an engraved title, facing or immedi-
ately preceding the title-page shall be designated in the collation
as a frontispiece, thus:

front.
front. (port.}
front. (map)

but not
front (pl.)
b. When the book contains vther illustrations of the same chamcter
the specification after **front.” iu to be vmitted :
{ront., illua,, plates, parts.
not
{rent. (port.} illus., plates, ports.
¢. When there are two or more volumes, sl or some of which have
frontispicces, write, a8 the case may be

4y, fronta,

2v. front {v. 2)

Gv. fronts, (v. 1-2)
10v. fronte (v. 1,4)

" #Tllus. 8a here used stands for illnstrations in the text, as distinguizhed from
lates, ghh meaning whole page illustrations printed on a leafl the verso of which
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COLLATION—Continued.

4. When the number of plates, maps, etc., can be easily ascertained,
e. g. when they are numbered, listed, or collected, or, il dis-
tributed through the text, when they are on heavy paper, state
the number:

8. As given in the book:
2pl, 1 8
<0l pi, & Toare.
{ront., 30 pl. t[mlm )
illus., 10 facsim. on 6
When the actual numl.ler differs, add it in curves:
lxxx {i. c. 83) pl., 8 mapa,
b. As ascertained by count, giving the number in Arabic:
30 pl., 6 port., 3 maps,

e. When there are two or more volumes and the plates, ete., are
numbered separafely in cack volune, give the total in Arabic
figures, thus:

3v. 40pl
not
Av. x, xvi, xivpl

d. In cataloging an imperfect copy give in the collation the num-
ber of plates, etc., which the hook should contain, and in a note
state tho defects of the copy in gquestion,

5. When the illustrations in the text include portraits, maps, facsim-
iles, etc., which form an fmporlunt fenture of the book and which
would not otherwise bo brought out, they may be specified in
the collation as follows :

2p. |, 286 p. illua, (incl. ports., maps, fagaima. )
iv, &lup. 1loa. {inei. ports., facsim. ]]mplnee, maps.

When portraits or any other particular kind of illustrations oceur
boih in the text and in the form of plates, those in the text necd
not be specified:

illes., ports.
not illna. (incl. porta. ) port,
illus. {inel. mape} ports., facsim.
el illna. Eihﬂ]. parta,, mpe) port., faceim,

8, For math ical or mecheni

nat *illug,”

1 diagrams use abbreviation “‘diagr.’"

1L EIZE.
1. Give the height of a book (of the cover if bound) in centimeters,
exact to one-half centimeter.  Thus, if the exact height be
1= mr’m} write 172,

170 {17em
171== (17. 1-% ‘-,
1720 (17,2 170,
1780m {17 30) 1744,
174me (17 40m) 174=.
1750 (17.5=) 174,
1760 {176} 174
177%= (17,500 174
178== {17.4 147,

178 (17.97") L.
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COLLATION—Continued.

1f it is desired to give the exact measurement of a plate, map, or
an extraordinary book (e. g. * microscopic’” edition) give the size
in millimeters; as,
271 x MG,
2. When books are ‘“narrow,’”” “‘equare,’ or ‘‘oblong,’” or otherwise
of very unusual size, give both dimensions, as:
17 x 10= (& narrow book, width less than % height)
17 x 14* (a square book, width more than % height)
17 x 28 (an oblong book, width more than height)
8. When there arc two or more volumes of the same work differing in
size write:
2y, 18= \f 2 15°=)
By, 4= .4 o)
Iv.inl. 22“'(\7 1-2: 1pe=)
4, When several pamphlets or worke of different sizes are bound
together write:
Haddonfleld, N 7.
Grand centennial celebration, July 4th, 1876, at Iladdonfield,
N. J. Programme. Thiladelphia, W. Mmm, printer (1876,
19 With (Gl 3, I i
(hgdun oy, [ c.mhe:,mn og;! Revolutionary reminiscences of
5. In thc casc of serials varying sizes may bc indicated thus:
Hov. 1824,
The extra size of & given volume or volumes may be specified, when
practicable, in the contents or in a note.

6. When an atlas or a portfolio of plates aceompan ng given
work is not to be cataloged separately, it is to be noted imme-
diately after the collation of the work itself.

a. When, as is usually the case, the atlas and the work are of dif-
ferent sizes write:
3p. L,100p. illus. 26" and atlas of 40pl. 27§=.
4v. 24 and portiolio of 24 pl. 30
ixp, 1L :ﬂiﬂp., 1l fromt., iflus. 18°. andatles. 23 x 23*=,
5w 20 and nls.uol’l.B;nL. 14 mape. 25,
b. When they are of the same size write:
2w, and atlas. 240
1p L., vil, 400 p. and atlns, 200w,

SERIES NOTE.
(Ruls 2, printed April 20, 190:3)

I. ‘The gerics note is to be given i diately after the collation in the
form in which it occurs on the t.-p.  Its omission from the title
is to be denoted by clision marks (., .)

Hale, Susen.
. The story of Mexico, by Susan Hale. New York, G. P.
Putnmnsaons, ot ete., [HRO,

avi, 428 p.col. front., illus., fold, mmp.  20°=,  (The story of the
natione, v, 24}




