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PREFACE
HIS volume, and thase which follow it in Part VI of

this series, is a compilation from various sources. The
occaston does not call for an original treatise, but it does call
for something somewhat different from cxisting text-books.
The books prepared for schaol use are too academic and
too little related to the specific needs of the apprentice to
serve the turn of those for whom thiz book 15 intended. On
the gther hand the books for wrniters and printers are as a
rule too advanced for the best service to the beginner. The
anthors of this Part, therefore, bave tricd to compile from
a wide range of authorities such material as would be suited
to the needs and the experience af the young apprentice.

The “Rules for the Use and Amangement of Words"
are taken with some modificatons from * How to Writc
Clearly,” Edwin A. Abbott, Boston; Roberts Bros. This
15 a very cxccllent little book but is now, 1 believe, out af
print. The tables of irregular verbs are the same as those
used in “ English Grammar for Common Schools,” Robert
C. and Thomas Metcalf, New York; American Book Co.

The student is recommended o study some good gram-
mar with great care.  There are many good grammars.
The one used in the schools in the apprentice’s locality
will probably do as well as any. -

The student should learn to use the dictionary intclli-
gently and should accustom himself to using it freely and
frequently.

The student should also learn to use words correctly and
freely. There are many pood books deveted to the study
of words, some of which ought to, be easily available, One
of the latest and one of the best is “ Putnam's Word Book”
published by Putnams, New York. It costs about a dollar
and a half.






CONTENTS

IvtropUCTION: [MPORTANCE OF THE SUBJECT
THE WorDp Famivies

Nouns

ADJECTIVES |

ARTICLES

VEras

Proxouws .

ADVERBS .

PrerosiTions

CowjuNcTions .
IxTERJECTIONY |

Genverar NoTes

Rures ror Cokrricr Weitive.
THE SeNTENCE .

THE PARAGRAPH .

BouLres For THE Usk anp ARRaNceEMENT oF WoORDs

Common Errors v THE Ust or Worps |
TasLes oF IRREGULAR VERB: .
SUPPLEMENTARY READING

Review QursTions

Grossary ofF TerRMs .

W
mmmm,n—-.—é

13
16
17
17
18
18
20
21
21
22
24
40
47
48
52







WORD STUDY AND ENGLISH GRAMMAR
Imporiance of the Subfect

CORD study and English srammar are important to

the young printer far several reasons.  In the frst
place, disregard of the correct use and combination of words
15 a distinct mark of inferiornty and a scrious bar to business
and social advancement. A man's use of words is com-
monly taken as 2 measure of hiz knowledge and even of his
intelligence. Carelessness in this regard often causes 2 man
to be held in much léss esteem than he really deserves.

In the sccond place, it 15 quite as important that the
printer should know somcthing about the words and sen-
tences which he puts on paper as it Is that he should know
something about the paper on which he puts them, or the
type, ink, and press by means of which he puts them there.

In the third place, knowledge of words and their uses is
indispensable to correct procfreading which is itzelf a branch
of the printer’s eraft. A working knowledge of words and
their relations, that is, of rhetoric and grammar is therefore
a toal and a very important tool of the printer.

This little boak is not intended to be either a rhetoric or
a grammar. It is only intended to review some of the
simplest principles of both subjects, to point out a few
of the commonest mistakes, and to show the importance
to the apprentice of the careful study and constant use of
some of the many books on words, their combinadons, and
their uses.

The #'ord Famifier

All the words in the English language belong to one or
another of nine families, each of which family has a special
duty. If you will always remember to which family a word
belongs and just what that family does, you will be saved
from many very common errors. These nine families are:
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