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PREFACE.

Tur objeet of this book iz to impart that practieal
knowledge which is daily required in business life.

Business is bazed upon comprehensible principles and
facts, and a knuwIedge: of them will promote efficiency
in actnal transactions, Fractice only ean impart =kill
in application ; bot practice enlightened by knowledge
sooner aequires proficiency, und saves from many crrors
and much ascless drndgery.

Among the gualifications necessaty in mercantile
pursuits, none are more 2ssentiz]l than a thorough ac-
quaintanee with the methods-of caleulation employed,
apd a familiarity with the varipuz forms and wses of
business papers.

The calculaiions presented in the following pages
have been selected as the best in acteal use among
business men ; and several of them, it is believed, are
nony published for the first time. The forms are those
with which every person should be familiar, and in-
clude a greater variety than has vet appeared in any
ong collection. They are accompanied by explanations
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4 PREFACE,

which will be of service to those of limited experienee
in business affairs,

The anthor has been connected for the last ten years
with Crittenden’s Commercial College, for which this
manual was primarily prepared ; and, in addition to his
Lkuowledge of the wants of the student, he has been
frequently consnlted by merchanta and others wopon
diffienlt questions that have ocearred in their practice.
These difficulties have been carefully noted, and many
of their intricacies are here solved aud explained. The
student of book-keeping will also find much to aid him
in his attempts to master that science.

The author takes thiz opportunity to acknowledge
hiz indebtodness to nomerous friends for their valua-
ble nssistance in the preparation of the work, and to
render them his sineere thanks, He wonld also ex-
press his obligations to the olficers of numerpus banks
and mercantile houses, of the Mint, the Custom-House,
anid of varions public and private establishients, for
the opportunitics afforded him for obtaining reliable
information on many subjects of interest and value,

In the first edition of a work of this nature, thongh
prepared with much eave, perfection 13 not to be ex-
pected ; and the anthor will esteem it a special favor
if’ business men, teachers, and others, will communicate
any suggestion, new or improved method of ealeula-
tion, or any useful information on business topies that
will add to its completeness,
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