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PREFATORY NOTE

To supersede first isue of May, 1gog (rules 1-2) and second issue of
March, 1905 (rules 1-11) Corrections and amendments which affect rules
s0 far issued on cards are included in this the third sue in pamphlet form.

Beginning with the rules for ¢ Colladon'’ and * Series note,” dated
April 2o, 1go3, the Catalog Division has issued and will continue to issue
from time to time seme of its special rules and illustrations, mainly supple-
mentary to Cutter and the A. L. A, rules.

The printed rules will be issued in two forms :

{1} On cards.

(2) In pamphlet form.

A copy of each card will be sent free of charge to subscribers for the
L. C. cards; copies may be ordered by others from the Card Section in the
same manner as the regular cards. The price will be the same—two cents
for the first card and one-half cent for each additional card required for any
rule.  Cards may be ordered in sets, or for any one rule by quoting name
or number of rule.

A copy of the rules in pamphlet form will be sent free of charge to sub-
scribers to the cards,  Additional copies may be purchased at 5 cents each,
from the Library of Congress (to be charged against deposits for printed
cards if desired) or from the Superintendent of Documents.

Washington, D. (.
April ro, rgob






SPECIAL RULES ON CATALOGING.

COLLATION.

(Rule 1, printed April 20, 1903—To supplement bntter, § 276-28¢, mnd A. L. A.
rulaa, Advance edition, § 87-73

The collation is to be given in a segamie line immediately after the
imprint {i. e after plaae, ublisher, and date) and in the follow-
ing order: lat, paging; 2d, illustrations; 3d, size.

L PAGING,

-

. Paging is to be given for works of one volume only.

, When & work consigta of more than one volume, give the number
of volumes.  If the volumes are paged continnously, add a note
giving the paging:

2y, 24,
Paged continuounsly; v, 1: v, B8 p.; v 2: 1 p L, 537089 ., 21,
8, Give unnumbered printeéd pages in brackets :
ety 450
g;'l‘ 5&0 (1!1, 3
4, Give unpaged matter as leaves when one side of the leaf is blank:
xiip, 21,192 p,
See also 5,
Halititle, title, preface, contents, or aother preliminary matter,
;:lan not included in paging, is to be specified as preliminary

-]

o

3p. L, 350 p.
lp.l..v‘ip,ll..mp..ﬂl

When the sctual number of preliminary pages is either greater or
gmaller than that indieated Ey the first numbered page, write :

4 p. L, [m]—xn P rml dp. i, xdip
V-XX D
but vi, 361 p not 2 p. l ., (=¥, 851 p.
6. Give numbered leaves ag follows:

218 npumb. 1.
10 p. L, 112 numh,. 1.
2p. !,xp., ]BDnum(b 1 4p

7. When preface, contents, etc,, are paged in Roman write :
=iy (13-240p. ot 240 p.
See ol 5.



SPECIAL RULES 0N (4TALOGING

COLLATION—Continued.

A Whena 1Eamphle'a or book, bound or unbound, has no other title-
page than the cover-title, thie is to be included in the collation :
cover-title, 85 p,
cover-title, iii, 112 p.
cover-title, [&-36 r
caver-title, (vi-xiil p.
cover-title, §p 1., 40 p.

9. When the paging ie very complicated it is generally advisable to
give the total in brackets, instead of the separate paginations,
adding as a note:

Varions paging.
11, ILLUSTRATIONS,

Tiustrationa are to be given in the following order and form:
froot., illua.*, pl.*, phot., port., map (er mapa), plan (or plans),
facein., tab., diagr. When there is more than one plate, por-
trait, ete., and the number ia not specified in the collation, use
the plaral: fronts., illus., plates, photos., ports., maps, pians,
facaima., tables, diagrs,

1. When the illustrations are eolored write: col. front., col. plates,
facsims. in colors, ete., ete.  In the case of maps and diagrams
specify only when impaortant,

2. When frontiepiece, plates, maps, ete., are included in the paging
write :

xvi, 357 p. incl. frond., iltos., plates.

3. a. Any illustration, other than an enfgmvad title,-la.cing or immedi-
ately preceding the title-page ehall be designated in the eollation
as a frontispiece, thua:

front.

fromt. Eport..)

front. {mAp)
but not

front. {pl.}

b, When the book containg other illustrations of the same character
the specification afier *“front.’! is to be omitted .
front., illus., plates, porta.
not
fromt. (port.) illue., plates, parts.

¢, When thern are two or more volumes, all or some of which have
frontispieces, write, as the case may be:

4w, fronta,

2v. front (v. &)
bv. ironts {v. 1-2)
1t v. fronts (v. 1, 1)

"~ #Tllue. as here used stands for Hlustrationa in the text, as distingoished from
mf:, ;lﬂlﬂ moeaning whole page illastrations printed on a Jeaf the verso of which.
5 blank. .



SUPPLEMENTING A. L. A. RULES 7

COLLATION—Continued,

4. When the number of plates, maps, etc., can be easily asceriained,
e. g. when they are numbered, listed, or collected, or, if die-
t.lg'butedbthrough the text, when they are on heavy paper. state

e number:

a. As given in the book:
2 pl., v mapa.
xliii pl., & maps,
front., 30 pl. (lacsim.)
illus., 10 facaim. on & pl.
When the actual number differs, add it in curves:
*lxxx (i ¢ 83} pl,, 8 mnpe.
b. As ascertained by count, giving the number in Arabic:
30 pl.. & port., 3 mapw,

¢, When there are two or more volumes and the plates, efe., are
numbered separately in each volume, give the total in Arabie
figures, thus:

Sv. 40pl
not
3v. x, xvi, xivpl

d. In cataloging an imperfect copy give in the collation the num-
ber of plates, ete., which the book should eontain, and in a note
slate the defects of the copy in question.

5. When the illustrations in the text include portraits, maps, facsim-
iles, ete., which form an dmportent feature of the book and which
would not otherwise be brought out, they may be epecified in
tha collation as follows :

2p. L, 286 p. illus. {incl ts., , fRcEi
i\.psl,é . ﬁlu;‘ {l;I:'Jc§.mpl;)n§.?rhm;:]:.rpln';ﬁl,r?:n)pa.

When portraits or any other particular kind of illustrations ocour
both in the text and in the form of plates, those in the text need
not be apecified :

illus., parta.
mot illue. (fneL porte.} pori.
illue. iinc.l. maps] ports., facsi.
ok Uiue. (inel. porta., maps) port., lusim.

6. For mathematical or mechanical diagrame use abbreviation *‘diagr.”
not *fillus.

IIL SIZE.

L. Give the height of a book (of the cover if bound) in centimeters,
exact to one-half centimeter. Thus, if the exact height be

169%= ( 1640w} write 172,
170 | 17em 17om,
17imm (17, |ém o
179am {17, e

uw--;w o 173
174mm {17, o 174w
175== (17, o 17 .
176=m {17.gow 374,
177m= (177w 174,
1ifom (17, g 18w,
174 (17,97 1=
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COLLATION—Continued.

If it is desired to give the exact measurement of a plate, map, o1
an extraordinary book (&, g. “microscopic edition) give the size
in millimeters, as:

271 x 456~

When books are ‘‘narrow,” “‘square,’’ or “‘oblong,’’ or otherwise
of very unusua! size, give both dimensions, as:

17 x 10" (a nerrow book, widith less than ¥s height)
17 x 14%= (g square book, width more than ¥ hej bt}
17 x 28 {an oblong book, width more than hmgg
3, When there are two or more volumes of the same work differing in
write:

2v. 187 (v. 2: lbﬂ')

By w- v. 1, 41 20%)

Bv.inl, gew'(y, 1-2; 1gm)

4. When several pamphlela or worke of different sizes are bound

together write:

Haddonfield, N. J.
Grand centennial celebration, July 4th, 1876, at Haddonfield,
N. J. Programme. Philadelphia, W. Mann, printer ;1878,
vhp. 18 (With Clement, Johny Revelutionary reminiscences of
Camden Gounby.” Gamden, N. J., 1876, - 2%
5. In the case of perials varying sizes may be indicated thus:
24v, 18-24%,
The extra size of o given volume or volumes may be specified, when
practicable, in the contents or in a note.
6. When an atlas or a portfolio of plates accompanying any given
work is not to be cataloged peparately, it is to be noted imme-
diately after the collation of the work itself.

a. When, 28 is usually the case, the atlas and the work are of dif-
ferent sizea write:
3p. L, 100p. illue. 260, and aﬁaa of 40 pl. 274
PR and portfolio of 24
1:1,x, IL,580p., 1L feont., il u.e l&"" and stlas, 23 x 25,
200, and atlaa of 18 pl 14 maps, 26,
b. When they are of the same size write:

2v. and atias, 24,
1p. L, vii, 400 p. ond atlse. 26,

SERIES NOTE.
(Rule 2, printed April 20, 1803)

I. The series note is to he given immediately after the collation in the
form in which it oceurs en the t.-p.  Its omission from the title
ia to be denoted by elision marks (...}

Hale, Susan,

... The story of Mexico, by Susan Hale. New York, G. P.
Putnam’s sons; ste, ete., 1839,

xvl, 428 p. col, [ront., (s, fold. map. 200, {The story of the
Dations, | v. #)

[
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SERIES NOTE—Continued.

Thitenius, Greorg;

... Ethnographische ergebnisse ans Melanesien. Von Dr. G.
Thilenius .., ile, Druck von E. Karras; Leipzig, In com-
miseion bei W, Engelmann, 1902~

v. 1llu.s.kpl., fold. map. 32, (Novaacta, Abh. der Kaiserl. Leop.-
Carol. deuti kademie der forscher, bd. L¥xx, or. 1~ )
IL. When the geries is not given on the t.-p. the form in which it
appears is to be specified as follows :
1. When it occurs on & special t.-p., on the hall-title, or on the
cover, write in the usual place:
8. (Added t.p.; Les littératares populaired de toutes les nations ...

b xLoy
b. Lfi«gﬁfuk «- Early English text society. Extra series, no 1xxxin
(8 ?ﬂq{f-mﬁs: Riverside edition. The writings of ... Whittier, v. 7)

d. (On cover: Troe stories of great Americans
e. {On cover: The complete writings of Theodore Roosevelt }

Repeat the author’s name in the series note when the latter
would otherwise be ambiguous, thus:
Pérez Galdds, Brenito; 1845-

Misu; Ecr B. Pérez Galdée. Madrid, Tmpr. de la Guir-
nalda, 1888,

492 p. 19°0, (0w cover: Novel I t 1
B, Pires Galdés) {Dheraour : 3 por

Tf the authorship is seli-evident, omit the author's name; as

{ Half-titfe: Complete works ... v. 8)

not

{ Half-titfe: Complete works of Willlam Wordeworth, v. 8}
When the series entry is other than a title entry, i e. an entry

under author, editor, publisher, society, ete., the latter should

be included in brief form in the series note, thus:

Hawes, Stephen, d. 15237
The pastime of pleasure .. . by Stephen Hawes,.. Lon-
don, Printed for the Perey society, by T. Richards, 1845.
2p. L, =i, 220 p. 194", {Added {,-p.; P society, Farly Eng-
lish ‘poeley .. 1545, L :v{m) PR RN ST SN
2. When the information is obtained from publisher's st in the
book, or from outside sources, use brackets instead of curves; a8
(lternational selentific series, v. 16,
1. When the series title occurs both on ihe regular t.-p. and on a
separate 1.-p. the following form is to be used:

Aust, Emil.

... Die religion der Rémer. Von Emil Avst. Miinsteri. W.,
Agschendorff, 1899,

viil, 2881 4 pe 24 (ddded #.-E..' Darstellungen aus dem gebiete
r nightehrigtlichen relig hichte. x1r)
Heriea Litle aleo at head of t.-p




