MACMILLAN'S
COMMERCIAL SERIES.
EVERYDAY BOOKKEEPING



Published @ 2017 Trieste Publishing Pty Ltd

ISBN 9780649033485

Macmillan's Commercial Series. Everyday Bookkeeping by Artemas M. Bogle

Except for use in any review, the reproduction or utilisation of this work in whole or in part in
any form by any electronic, mechanical or other means, now known or hereafter invented,
including xerography, photocopying and recording, or in any information storage or retrieval
system, is forbidden without the permission of the publisher, Trieste Publishing Pty Ltd, PO Box
1576 Collingwood, Victoria 3066 Australia.

All rights reserved.

Edited by Trieste Publishing Pty Ltd.
Cover @ 2017

This book is sold subject to the condition that it shall not, by way of trade or otherwise, be lent,
re-sold, hired out, or otherwise circulated without the publisher's prior consent in any form or
binding or cover other than that in which it is published and without a similar condition
including this condition being imposed on the subsequent purchaser.

www.triestepublishing.com



ARTEMAS M. BOGLE

MACMILLAN'S
COMMERCIAL SERIES.
EVERYDAY BOOKKEEPING

ﬁTrieste






MACMILLAN'S COMMERCIAL SERIES
Eprrep sy CHEESMAN A, HERRICK

EVERYDAY BOOKKEEPING



MACMILLAN'S COMMERCIAL SERIES

Ewmrep By Ceeessan A, Hremcx

FEEIDEST OF GiEAKD SOLLEOE, PORMEELY DAEEOTOR OF ROOOOT.
OF COMMERCE, FRTLAPELFRIA CENTEAL HIGH 80BOCL

.Au.':u:n’n CoMmErcial CorRmBspoNpEnNcE AND Foerar Inrommation
mmmwmu;m wilh grest succesd. Makes English eampn-
ﬂ“ﬂ]\ ntore
BeELow & ARNoLD'S ELEMENTS OF BUBINESE ARITHMETIC

A prastissl, ebementacy trealinent of the subjsst, Builatls for tse ks & raview book st
losa of grammar school stady of arithetie.

Boore's CourREAENSIVE BoOEREEFING

Amplﬂsmnﬂﬁrﬁeuwofmmm oonmarelal couress. Blanks and a
Tesohnrn' Manual, made W scootepany this text, are svailsble st moderste pries, nod
thase books form a good workisg busds for the commereial soorae in aecondary schools.

HegricE's TEE MEANING AND PRACTICR OF COMMERCIAL EDUCATION

This baok explaing mmmnmmmummWr It of cornmeraial
pg'bnnh, Tt tressa cammen) edueatlon from vaslons dlnnf-!uw,ud shown that
form of Wmh:mnn of anlmg ulln-g.;nlm)

in wrnmul mmeturﬂw‘ln.
of vurloas grades, asd bers |uaenuma

Hegricg's Hirorr or Cosmezce axp Ixpmarar

Freseuts reviow of world history from thewnm"hlm Indasirinl polot of view
with enough of penaral histary 1o furdsh & beckgron

HoovER'S S0TENCE AND ART oF SALESMANSHIF

“This baok Ewnu saloamanehip as the nowest au] for sommercial pehools, Can-
mot fall to be of inferest and profit even to thoso wl dowvt&olluwulswwnh‘pul

Truestor's Bremves: AmiToNMeTic FoR Secompaxr ScuocoLs
“This book Is partloularly Glied for 1se 1 nrel.llem:m:n,lmtll be mned fn
.n;,.mu.u e ares in-high achogl arilhatie. . 1t doals with processes snd. busimans
forms used in modern commarcinl practice,

Teorrer's GE0SRAPAT 0F COMMERCE

znmammuamnﬁ{:qm& inn:d’mu:'ngfht'hhhhmthmdll:
goography of commeroe. vitien of men and of organizations
m“&glﬂlﬂplﬂmhurm alenl comtifions,




MACMILLAN'S COMMERCIAL SERIES

EVERYDAY
BOOKKEEPING

BY

ARTEMAS M. BOGLE, AM.

DEFARTMENT OF MATHEMATION, HIGH BCHOOL
EANAAS CITY, EANEAS

Nelw Pork
THE MACMILLAN COMPANY
1917

AU righis resoroed



XTAd:ie b buzi 1] %o

HARYARD COLLEGE LIBRARY
BIFT OF
GINN & CO,

DEC t1 1930

Corvmmer, 117,
By THE MACMILLAN COMPANTY.

Set up and slectroryped.  Published April, gz,

Norwocd Tress
. 8. Cusking Oo, — Beswick & Smith Oo.
Norweed, Mass, USA.



PREFACE

EvErtpay BooEREEPING presents an easy method of
keeping accounts. It was prepared for the instruction of
those who may desire to keep some record but who do not
find the methods used in commercial bookkeeping suited
to their needs. Each kind of aecount is treated separately,
and the treatment is made elementary enough for a child
to understand as soon as the matter treated comes within
his or her experience. Not only is each topic treated sepa-
rately, but each treatment is, in the main, independent of
the others. This makes it possible to take up the chapters
in any order, and those who wigh instruction on & particular
point can get that without having to study everything
up to that point. The book may thus serve as a handbook
on the topics treated. .

There are taken up also those forms of commercial paper,
such as notes, checks, and receipts, for which nearly every
one has some use. The business statement is also treated.
Following this there are a few exercises in which an account
is to be written with each item. This gives a review and it
also illustrates the principle of double entry bookkeeping.
There are also given suggested forms of books with special
columns. These are often convenient for accounts of limited
range. Special column books are also treated, as they are
extensively used in some lines of business.

Some portions of this book can be taught to pupils who
are quite young by giving them an occasional lesson on
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some topic, as the cash account, and letting it cover a con-
siderable period.

One who masters the contents of this book will have
gained information about common business forms, will have
a simple method of keeping accounts, will have learned the
principles of debiting and erediting, and will have lad a
foundation for the study of commercial bookkeeping.

This book is published in the hope that it will contribute
in some degree to the forming of more systematic business
habits by those in the sehools who are soon to be engaged
in the activities of life.

A M, B.

Magrer 1, 1917,
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