HOW TO
MAKE AN INDEX



Published @ 2017 Trieste Publishing Pty Ltd

ISBN 9780649156467

How to make an index by Henry B. Wheatley

Except for use in any review, the reproduction or utilisation of this work in whole or in part in
any form by any electronic, mechanical or other means, now known or hereafter invented,
including xerography, photocopying and recording, or in any information storage or retrieval
system, is forbidden without the permission of the publisher, Trieste Publishing Pty Ltd, PO Box
1576 Collingwood, Victoria 3066 Australia.

All rights reserved.

Edited by Trieste Publishing Pty Ltd.
Cover @ 2017

This book is sold subject to the condition that it shall not, by way of trade or otherwise, be lent,
re-sold, hired out, or otherwise circulated without the publisher's prior consent in any form or
binding or cover other than that in which it is published and without a similar condition
including this condition being imposed on the subsequent purchaser.

www.triestepublishing.com



HENRY B. WHEATLEY

HOW TO
MAKE AN INDEX

ﬁTrieste












The Book-Lover's Library.
Edited by
Henry B. Wheatley, F.5.A



o
e R

HOW TO MAKE
AN INDEX

By

HENRY B. WHEATLEY, F.5A,

AUTHER OF ' II0W TO CATALOGUE A LEBRARY
" oW 7o FORM A LiBRAnY," ETE, KT

“ M. Bochart . . . me prioit surtout d'y faire un
Index, etznt, disodit-il, 1"ime des gros Heres'—
Mirmagrenin,

L
§H & L-
2% |7
.- el M ns
ELLIOT STOCK, &2, PATERNOSTER ROW
Pipod



PREFEALCE,

S Y 1878 S wrede for the fudex
) Seetely, as is firsd pubiication,
a pamphlel entitled * What s
an Index 1" The present Ietlhe book is
compiled on somecvhal simidar lines o bwd,
as ity Ftle swggests, ¥ 15 drawn wp with
a more pracheal ohject. The first four
chapters ave " Historical” and the other
Jowr are ¥ Practical " but the Bistorical
portion 15 infended fo lead wp fo the
praciical  portion by thoeivg  whet o
emitate and whal fo oveld.

There has been of hrde years a congider-
able change fn public apinion with respect
to the difficulties atfending the making of

both indexer and cabalogues. I fvas once
wii




viii FPreface.

a cmmon opinion thal anmyome without
preparatory knowledpe or expericnce cowld
make an index. That that opinion is not
true is amply proved, I hope, in the chapter
an the ' Bad Indexer.”

I kave aftempied to desoribe the Best
way of sefting fo work on an fndex. To
do this with any hape of success il iy neces-
sary o give details that may e sovie seem
preerile, bui T hape ventured on particlars
SJor wkich Fkape I may not be condemned.

L mnest alvo ask the forbearance of my
readers for fhe constant wse of the personal
pronown. IF L condd fove Jeft iF ond, [
wonld gladly frave downe so; but to a greal
extent Hiir boolk relabes o Mhe experiences
of an old indever. They sust fe daken
Sor what Hey are worth, and T hope for-
giteness will be extended to me for the
Jormn in sedlifclh these experiences are velated.

H. B. W.
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