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PREFACE

The need of a textbook for college courses in the use
of libraries and books where weekly problems are as-
signed to be worked out by the stodents has been keenly
felt by instructors giving these cotirses. This manal
is intended to serve as a textbook and basizs for prob-
lems in such a course planned for undergraduate students.
It is in no sense a handhook far the trained librarvian or
schiolar. It contains chapters on general library prac-
uees helpfnl to the nser of any Hbraty, suggestions as to
the use of books, and annotaled lisis of the Lasic reler-
ence works in general and specid fields.  Tts use Teaves
free for recitation and discussion the part of the cluss
period otherwize consumed o detailed pote-taking, and
places the subject mwmtter of the course before the student
in a convenient and trustworthy form.

The book in its presenl [orm constitutes a second
edifion of "Guide to the use of libraries: o manoal for
students i the Umiversity of Illneds™ (19207, Two
printings of the first edition have been exhausted and
the wse of the book o other colleges makes desirable an
edition omitting all references to special practives in the
University of llingis library. This edition is a com-
plete revision of the first, adding some new material, sub-
stituting material of general for that of loeal interest,
and bringing the lists of reference books up to date by
the addition of important new titles and the revision,
where necessary, of notes on those previously included,
These lists will continue to need revision i the manual
is to be of greatest usefulness az a text., The authors
and publisher plan, theredore, to issue new editions from
time to time.
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This manual in its first edition was a direct develop-
ment from outlines and lecture notes used in a general
reference course for freshmen and zophomaores at the
University of Illinois. The ecourse was started in the
fall of 1898 hy the late Katharine L., Sharp, forinerly Li-
brarian and Director of the Library School, and has been
continued by successive wembers of the Reference De-
partment of the Library assisted by members of the
faculty of the Library Schoal. It is a two hour elective
course running through one semester, accepted for credit
in the undergraduate colleges of the university. Tts pur-
pose, primarily, is to give to the students early in their
college carcer some knowledge of the resources of the
library and a familiarity with reference books which will
help them in the preparation of assignments in other
studies, [ts worth, however, extends bevond the college
vears of the student as the facts taught are applicable to
other libraries and the evaluating and arranging of ref-
erence sources may be used in many lines of work.

In teaching the subject, recitations may be conducted
by the question-and-answer, topical and lecture methad,
but the most important feature of the course is the lab-
oratory work in the form of problems which necessitate
the use of the library records and the books described
in this manual. These problems should be assigned each
week and on being handed in should be corrected and
returned to the students for discuszion at a following
class period. Appendix 11 is a sample problem baszed on
Chapter XX, Literature.

The chapters are not planned to represent separate
lessons but may be divided or grouped as seems hest to
the instructor. In colleges where there are several sec-
tions, it is well to arrange the assigniments so that the
varions sections will not be working with the same group
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of books at the same time. As the chapters listing ref-
erence books are separate umits m themselves, no difficulty
will he experienced in making such an arrangement.

It is not expected that the instructor will require
every student to become acyuainted with all the titles in-
cluded in this manual.  Allowance has been made for
variations in library collections and for persomal prefer-
ences. In some subjects such as engineering, agriculture,
commerce, home economics, etc,, more titles have been
listed than the student not specializing in the feld would
need to conzider. Here it is possible to arrange the as-
signitents so that the students who are interested in a
special subject make a careiul study of alf the hooks listed
in the field and the other students consider only the titles
of outstanding importance.

The compilers are glad to acknowledge their indebted-
ness to Mr, Phineas L. Windsor for advice and encour-
agement in the planning of this work, to Mr, fames 1.
Wryer for suggestions and criticism, and to Miss Frances
Simpson, Miss Emma Felzenthal, Miss Sabra Vonght,
Dliss Fanny Dunlap, and others for their concributions
to the development of the course as given at the Univer-
sity of Ilinois. From the following books especially,
helpful suggestions have been received : Kroeger, “Gutdr
to the study and use of reference books” ; Fay and Eaton,
“Imstricction in the wie of Dooks and lbraries”: Lowe,
“Books and Libraries” ; Ward, "Practical use of books and
libravies”; and Rice, “Lessons on the use of books ond
libraries,”

M. H,
A5
M. S, W,

July 1922, N






