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PREFACE

The following lessons contain a collection of words very
frequently misspelled by pupils pursning the commercial
studies. They have been gathered wholly:from notebooks in
which the pupils have daily recorded words misspelled, not
only in connection with the technical commercial branches
but also in Epglish work in all phases, —in history, civies,
political economy, ete.

Suggestions as to the meaning and use of each word are
given, but these are not to be considered full definitions.

The book contains one hundred and forty-six lessons, which
are grouped thus:

One hundred lessons contain untechnical words often used
in business letters, including common words often misspelled,
common homonyms, and pairs of words which are easily
confused.

Eight lessons contain lists of general business terms,

Eleven lessons contain terms used in various lines of busi-
ness and in handling important kinds of goods.

One lesson contains a list of transportation terms.

Another lesson defines electrical terms.

Four lessons pertain to legal terms.

Systematic reviews are given and occasional dictation exercises

are inserted. 061628
idi



iv FREFACE

In the Appendix, for special drill, are given review lists of
business terms and of common words frequently misspelled.
There are lists of the states of the United States with their
capitals, of the territories and other possessions, and of the
leading cities; lists also of the leading foreign cities, lists of
abbreviations and contractions, and lists of Christian names

of men and women,
The guotations given with each lesson pertain to the making

of strong and valuable men and women in the mercantile world,
and it ie suggested that they be learned in connection with the
day’s lesson.

Webster's International Dictionary has been nsed as author-
ity in pronunciation and spelling. Webster, Worcester, the
Century, and the Standard have been consulted for definitions.

ELIZABETH F, ATWOOD
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DIACRITICAT. MARKS
Wateter's Internotional Dictionary

(For EEFERENCE IN CONNECTION WITH EACH LESS0N.)

Long Vowel Sonnds

Long a, & as in dle, fate, labor, or e as in gight,
“ @, Basin 8ve, méte, seréne.
% 1, 1as in lee, time, sight, or ¥ as in my.
“ o, 0 as in 6ld, nate, bald,
“ u, 0 as in 0se, tine, mite.

The name of this diacritical mark (=) is the macron. It indicates
the long sound of the vowel.

Ehort Vowel Sounds

Short a, & as in &m, add, it
“ g, &as in &nd, mat, pit.
* i, Tas in 11, pIn, pity, or ¥ as in duty.
“ o, 0 asin Gdd, not, térrid
& u, i as in iip, tib, stady.
The name of this diacritical mark (~) is the bréve. It indicates

the short sound of the vowel.
1
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2 PRACTICAL COMMERCIAL SPELLER

v b uht Dther Vowel Sounds

&

& as in delicdte, sendte, prefice. 5, as in Bbey, tobaces.

fi, as in cfire, shidre, pirent, &, as in brb, Grder.

& (ah), as in fir, drm, fither. p, OT @0, or 1, a8 in why, f6od,

a, as in all, awe. rude,

4, as in danpee, isk, grisa. g, or &0, or u, a8 in wolf, Libk,

&, as in 8vent, dépend, erdate. full,

&, a3 in férn, hér, drmine. i1, as in finite, edfication.

i, ag in fdea, tribunal, fi, as in firn, biirn, firl,
Diphthongs

oi or oy (6+1), as in oil, joy. ou, ow (8 +0), as in out, owl.
Consonants

g (hard), as in §o, great. ph (f}, as in pharmaey.

{ (soft), as in gem, engine. 8, ¢, ¢h, a5 in gell, maghine.

k, ¢, oh, az in eat, shorus.

The name of this diacritical mark (+)is the c#dil’la. Tt indicates
o soft sound.

th, as in thin, through, wealth. s or z, as in is, haze.
th, ag in then, though, them. X = ks, as in vex.

n, 48 in no, man, wren. X = g, as in exaet,
n; as in bapk, lipger, single.

The principal aceent is indicated by a heavy mark (1), and the
secondary accent by a lighter mark ("), at the end of a syllable
The parts of a compound word are joined by a hyphen.
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LESBON 1

Whatever bit of a wise man's work is honestly and benevolently done,
that bit is his book or his piece of art. — Rosuas,

feign feign to make a false show of, to pretend.

fain fain well-pleased, glad; apt, with joy,
gladly.

prompt prompt ready, expeditions; to move to action,
to remind.

indolent  in'do lent idle, lazy.
explore ex plore’ to gearch through or inte, to examine

thoroughly.
tepid tifp'id moderately warm, lukewarm,
nourish  nour'izh to feed and cause to grow, to cherish.
hostile hos'tile warlike, unfriendly, opposed.
opinion o pin'ion sentiment, persuasion, view.
seldom sel'dlom  rarely, not often.

distinguish dis tin’guish to mark, to discriminate, to discern.

extremely ex treme'ly in the utmost degree, exceedingly.

surprise  surprise’  wonder, astonishment; to take una-
wares.

descend  descend’  to pass from a higher to a lower place.

anxiety  anxi'ety  concern or solicitude respecting some
thing or event which disturbs the
mind.

essential  essen'tial  necessary, indispensable.

evidence ev'idence testimony, proof.

careful care'ful cantions, watehful, provident.
pierce pierce to force a way into or through, to
penetrate.

fierce fierce furions, violent, ferocious, savage.



