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PREFACE.

Wanz the art of Précie-Writing must recommend
itself especially to the attentive study of candidatea
for impending examination by the Civil Bervica Com-
missioners, it 1s highly desirable that such sfudy
should begin several months before examination, to
allow due time for aoquiring that knpwledge of prin-
ciples and nmount of practieal experience, oo which
depends & pood eapacity for analyaing, and condensing
into & emall compass, 8 subject the matter of which
is spread through msny lines, sentences, or docu-
ments.

Such knowledge and experience, indeed, should be
begun to be acquired at school, in connection with
the study of grammatical analysie; for the art of
abridgment is very greatly fadlitated by acquaint-
ance with the logical structure of sentences, and is
a branch of somposition of great genernl ntility, and
not merely requisite for such as seek to qualify them-
selves for employment in any of those departments
of the public service where sbstracts and précie are
exacted forms of business.



vi PREFACE.

We have endeavoured, therefors, to make the
present treatise suitable for uwse in schools, by em-
ploying the convenisnt aid of grammatical ecience, in
illustration of the prineiplee upon which discourse
may be easily and properly condensed. But, at the
same time, we have given the grammatical explana-
tions in such form, that they may without much
difficulty be appreciated by those candidates for
public examination, who may have previously given
little attention to the study of systematic grammar,




ADVERTISEMENT
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FOURTH EDITION.

Ix thie Edition o new Chapter has been added, to
exemplify and explain that kind of préeis which
from a series of letters derives a continned narmative
of the correspondence. This is the form now gene-
rally requited of Candidates at the Civil Service
Examinations, and the student is therefore recom-
mended to give chief stlention to the concluding
chapter, and to procure for himself, a4 & means of
further practice in snch précis-writing, one or two
Parlismentary Papers glmilar to those given in that
chapter,






