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PREFACH.

————

Toe purpose of this mannal is to provide a practical ex-
position of the Civil Bervice enrricnlom, and to preseribe
a fit and effective method of compassing its requirements,
That corriculom 18 conshituted by the excollemt and
appropriste scheme framed by the Civil Bervice Com-
missivners for open ¢ompetitions for Clerkships in the
Lower Division of the Service. With specisl repard,
therefore, to these competitions, which admit fo the
great majority of Government situstions, the design of
this little work is projected.

Most other examinations, however, are modelled
npon Lthat schemo: gines ite adoption, indeed, nearly all
Civil Bervice appointmonts have been conditional npon
qualification in subjecte which it compriscs. Even the
examinations {or professional and scientific appointments,
and for the Highor Division of the Bervies, include a
preliminary test in certain of these Lower Division snb-
jects. Ib is imperative, therefore, that candidates for
any Government situation obtainable throagh open com-
potition should be well acquainted with tho snbjects
composing the Civil Service currienlum, set furth in the
following pages.

The plan of thisa work is simple and direct. It dis-
penses with the statistical machinery from which former
handbooks were chiefly manufactured. Such bandbhooke,



iv FREFACE.

designed for the use of sucoessful competitors or
nominges rather than of candidates for examination,
would miss their mark now that the Civil Bervice Com-
misaioners do not allow the right of choice of sitnations.
The plan pursued here is nejther that of a blue-book
nor of g text-book ; it is that of a ‘conach. In the fivst
place, the conditions of the competitions are carefully
congidered. Then each subject of examination is handled
in turn, the proper lines of etudy being leid down, the
best means of practice prescribed, snd the decizive
details pointed out. This work does mot pretend to
supplant special text-bocks on each subject. But where
such manuala are wanting, as in the case of Digesting
Refurns inio Summaries and Offieial Bookkesping, our
design ig expanded to snpply the want, Finally, o gystem
of study iz arvanged by which the candidate’s Himo and
meana can be economised and most effectively ntiliscd,

The complete index appended to the work will afford
& ready means of reference to sll its parta.

The Civil Bervice is the only profession open to thet
middle class of society which consiste mainly of un-
limited familics with limited means. At many middle.
class schools special classes ave now formed for the study
of the Civil Service carvienlam ; which, indeed, might
well boe generally wsed ns unguestionably the bheat
finishing course of a practical Frglish edacation. To
anch classes, and to all other candidates for the Civil
Bervioe, this manual may be serviceable in affording &
purview of the entire ground, in pointing ont the bhest
means for accomplishing the desired ends, and in mould-
ing those means into & methed.

CHELBEA : May, 1831,
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