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2 FRINCIFLES

If desired 2 dot may be placed before a stroke for the long sound,
and after the stroke for all other sounds of the vowel. T'wo dots under
an outline deénates that it is a proper pame, A shade on any stroke adds
“R to it. The circles are not shaded for "R.” Shade S to denote Z,

Study by writing each word five times, and spell it each time it is
written. Y is used for ¥ or ly at the end. When it does not make a
good joining, strike it horizontally to the right or left. Ch is written
downward after B and F.

In the word “pansy,” the stroke P 15 made long to add “N.”
stroke may be lengthened to add M, W or L.

Any stroke except circles and loops may be shaded to express “R.”
and the “R™ may come before or after the vowel in spelling the word,
as in the words “dear, dry” in the inllowing list:
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Words-signs are a matter of memory, as they do not spell the word
out. They should be practiced by writing them over and over, and by
reading them until they are as familiar as figures.
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PHRASES.

The words are, or, our may be added by a shade for “R.” The ticks
for “A,” "an,” "and,” “I" and "'the” may be joined for a phrase outline.
They may also be joined to other words,
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Nore.~—Not only practice writing all the words in each list, but read
the shorthand with the printed words covered until they can be read
without hesitation. This will fix the outlipe in the mind s0 it can be
used readily when needed.

“Of the™ is expressed by proximity, that is, by writing “yours” and
*15th™ close together in “'yours of the 15th” and not writing “of the”

yours (of the}-15th dey-{of the) month day-(of the) week
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Dear Sir:

Answering yours of the 15th, we will zell the horses for $1,200
cash. You may see me this week and pay half™ the money, as you
say this will be satisfactory to you. Now, will you give us your decision
this week, if you accept our proposition,®™ as we must take advantage of
these prices. If necessary you may wire ns, We haye no ohject in fore-
ing the sale beyond taking care™ of these prices and pushing the business.

Hoping to have your decision very soon, we are,

Yours truly, (93 words)
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LESSON II.

Circles are joined on the inside of curves and on the upper or right-
hand side of straight lines at the beginning or end. The opposite side is
the irregular or reverse side. DPetween straight lines, the circle is written
on the outside of the angle: between reverse curves it is written on the
back of the first curve and inside of the second.’

The large circle “ss" for ces, ses, sis, etc,, is joined the same as the
small circle,
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A following 1, m, or n may be added by wtiting any stroke double
the usual length, :

Nore—Avoid using the double length when there iz any doubt as
to which letter is meant to be added.
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WORD-SIGNS.
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PRINCIPLES 5

PHRASING.

Familiar words may be written in “u”
“you” or “your,” Doubling light strokes may ad
Heavy strokes doubled add “in or than,”

position to add a following
“well, will or all.”
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NoTe.—Learn the foregoing words, word-signs and phrases thor-
oighly before atterpting to write the following letter. Then write the
letter many times. Make the notes small and accurate, and at the same
time get tp as much speed as possible,

Gentlemen :

Since-recélving-your welcome favor of January 14th  from
Sherman, we-are-sure Mr. Jones will take careofthe-business for-
you, ¥ He-will-do-all he-can to please-vou. We-shall try to have-the-
necessary cars for him before-the 20th-of-the-month, *° and-we-will-do
all we-can when we learn of his plans,

Yours tridy, (65 words)
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LESSON IIL

Any stroke may be made half length to add a following “t, 4, th.,”
Note that a small hook at the begioming is “a” or *¢"" and a large hook
is “o" or "u. Usc amall hooks before “s” for “e"” or “a" and make it

larger for “o” or “n,’ open
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6 PRINCIPLES

A half-length stroke may be used at the end to express “ment, dent,
lent, gent, vent, dend, etc.”
regent Invent relent inoldent parment treatment  inventing
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WORD-SIGNS AND PHRASES.

A half-length stroke for “t” may be used to express a following “to,
it, not.”
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Gentlemen :

Your kind favor of the 12th received and poted, TUpon
receipt of your letter we immediately looked into the business you men-
tion and find*® that what you think of the matter is troe, and I would
advise you to take immediate steps to force the collection. The treatment
you™ have received certainly justifics you in forcing payment, if you can
do it. If not, T would obtain a judgment. We received the information
through™ your cortespondent, who had a letter from their president about
the same subject. Do not mention this cortespondence, as I am not au-
thorized to furmish!?? these facts.

I shall be pleased to assist you in any way I can.
Yours truly, (116 words)

&

LESEON 1V,
PREFIXES.

N at the beginning is “in* or “un.”

K at the beginning is com, cum, com, coun.

Same half length and shaded is Contr, for contra, comtre, contri,
contro, counter.

I at the beginning is “mm" or *il.”



PRINCIPLES 7

Sm at the beginning is curcu or eircum.
N half [eng;th at the beginning and shaded is “Gatr” for “intra, intro,

intu, inter,”

A tick through a stroke denotes an abhreviation.
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CONTR, BTC.
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side of straight strokes is “p" or “b.”
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HOOKS.

1. A small hook at the end on the inside of curves and on the upper
or right-hand side of straight strokes is for “f ar “v.”

2. A large hook at the end oo the inside of curves and on either

3. A small hook on the outside of curves and on the under side or

left side of straight strokes is "g" or

circle is "gs” or “js."
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