THE NEW PRACTICAL SPELLER, FOR
COMMERCIAL AND SHORTHAND STUDENTS:
A SERIES OF VALUABLE LESSONS
IN SPELLING, ALPHABETICALLY ARRANGED
AND DESIGNED FOR USE IN PUBLIC AND
PRIVATE COMMERCIAL SCHOOLS



Published @ 2017 Trieste Publishing Pty Ltd

ISBN 9780649517046

The New Practical Speller, for Commercial and Shorthand Students: A Series of Valuable
Lessons in Spelling, Alphabetically Arranged and Designed for Use in Public and Private
Commercial Schools by Various

Except for use in any review, the reproduction or utilisation of this work in whole or in part in
any form by any electronic, mechanical or other means, now known or hereafter invented,
including xerography, photocopying and recording, or in any information storage or retrieval
system, is forbidden without the permission of the publisher, Trieste Publishing Pty Ltd, PO Box
1576 Collingwood, Victoria 3066 Australia.

All rights reserved.

Edited by Trieste Publishing Pty Ltd.
Cover @ 2017

This book is sold subject to the condition that it shall not, by way of trade or otherwise, be lent,
re-sold, hired out, or otherwise circulated without the publisher's prior consent in any form or
binding or cover other than that in which it is published and without a similar condition
including this condition being imposed on the subsequent purchaser.

www.triestepublishing.com



VARIOUS

THE NEW PRACTICAL SPELLER, FOR
COMMERCIAL AND SHORTHAND STUDENTS:
A SERIES OF VALUABLE LESSONS
IN SPELLING, ALPHABETICALLY ARRANGED
AND DESIGNED FOR USE IN PUBLIC AND
PRIVATE COMMERCIAL SCHOOLS

ﬁTrieste






ThHhe Neww Practical

SPELLER

For Commercial and
Shorthand Students

.ﬂ SERIES OF VALVABRLE
LESSONS IN SPELLING
alphaberically arranjed and designed
SFor ure fn Public and Privais Coms-
mercial Schools % T T B W W

Cerprriphe, o
CARMELL & -HOIT
Albany, M Y,




B o T—"[ S0, wb5

E‘ : T HARYARD COLLEGE LIBEARY
TSR3, L65 BY EXCHANGE FROR
HEW YOKKE SIATE LiBisany

FER 76 1832



s @llesr Hegt § ae

i J= "33

PREFACE,

Bolomon spoke for future penerations as well as his
own when he esid, *Of making many books there is no
end.” Ounr only apology tor adding one more 1o the long
list of good spelling-books already on the matket is that
we found s need of this particular book in our own school
We desired a speller which should be helpful to Com-
mercial and Bhorthand studentr especially, s well aa
octhars. We wanted & collection of words, such as busl-
neas correspondents and etenographers use in writing
letters for business houses, and In compect shape con-
venient for use and constant refersnce. With this defi-
pite purpose in view, we have sceoned an frmmense nom-
ber of actunl business letters, embracing & very wide
range of subjects, and from these moinly we have gathered
the selection of words which we now present to the pub-
lic, in the hope that other business and shorthand rohools
mey flnd it serviceabls as well as ourselves,

We have arranged the words alphabetically in vocabu-
lary form, chiefly for convenience in reference, believing
that for this purpose, aside from its vae in schools, it will
meet & widely-felt need of intelligent stenographers and
business assistants.

On gll disputed points in regard to gpelling, pronoune-
ing or dividing words, we have taken ns our siendard
Webster's New Tnternational Dictiooary, believing this
corresponds moet nearly st present to genersl custom and
Tse. .



Rules for the Use of Capital Letters

I. At the beginning of every sentence: Amarlu
leads the world it all great esnterprises,

II. The initial letters of all proper mames and
words derived from them: also all titles of courtesy or
scholarship: Marceni ; Beon Pltman ; Albanian ; Mr.;
Dr.; Esq.; A. M.; LL. D.

III. The initial letters of all names denoting the
Deity: God: The Father; the Seurce of all prace,

IV, At the beginning of every line of poetry:

" Count that day lost, whoae low descending sun
Views from thy hand no worthy action done,"

W. The Initial letter in the names of things personi-
fled: " Life and Thought have gons away, side by
side."

WL The initial letter of Important words in the
Htles of books, essays, plays, ote.: Manual of Short-
hand; The Greatest Thing in the World; Merchant
of Venice.

VII. Atthe begioning of a direct guotation intro-
duced into a sentence: Hamlet says, " To be, or oot
tobel That is the question™

VIII. At the beglnning of a direct guestion intro-
duced into a sentence: The lecturer asked, ' What is
moat to be desired [n Lfe? "

IX. The initlal letters of the days of the week and
of the months of the year: Monoday; Anguet.



RULES FOR CAFFTAL LETTERS ¥

The names of the seasons should not begun with »
capital: spring; summer; autumn; winter.

When simply denoting direction, the words */ east ™
and “wrest” should not be capitalized, but when a par
ticular portion of the country is meant use capltala:
The sun sets in the weat; the West is being rapidly
developed.

The words father, mother, brother, sister, should
oot be capitalized,

X. At the beginning of phrases and clauses sepa-
rately numbered: A bosiness edoomtion bas & three-
fold advantage: 1. To the individval who receives it.
3. To his basiness connections. 3. To the members of
the great commercial commonwenlth.

XI. In writing pronoun I and interjection O.

XIL. In writing the oumbers in Roman notation:
IV.: VIL
XIII. Important histerical events should begin

with capital letters: Declaration of Independencej
Emancipation Proclamation,

Business custom sanctions the use of caplitals in
bill making and correspondence for such words ss:
Flour, Wheat, Egps, Sugar, Coffes;, Calice, Muslin,
Buttons, Price List, ete

Some Rules for Punctuation

L

The Perlod (.} is placsd at the
close of overy senténoe. It
is mleo meed after ab

meparnle yrords, . End
I:Juué%-l; which wﬂmgﬁ

tions
The Bamb-colon ;) separsies
L The Ioterrogation Polut (% 1 mu.mmant though closel
pluud.lbommwﬂﬂﬁ related, partd of & sontence. d
of very dirkct qussln. The Colon {:) 1a used before &
s B an ora
& The Exclamation Polut () b sorles of pritloaladized etute-
placed after avery ¢ ments, aod follows such ex-
of strong emotion. presaions as, The following.
b Ths Comma {} In weed o ie:



SUGGESTIONS FOR USE.
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The wae of this, as of any, text-book will be varied by
different teachers to suit the requirements of the siudents.
We, however, offer the followlng suggestions, a3 long ex-
perience has demonstcated that the plans set forth are con-
ducive to good results.

. Te the Biundent. ;

The student should fot only learn the correct spelling
of each word but alse its pronunciation, syllabication and
definition  The idea should be not ooly to learn to spell
the words correctly but o make them 50 thoroughly one's
own as to be able to use them, ooder all conditions, with-
out reference. It is best that the lesscn be learned some
hours before recitation, as the result of the recitaton will
then indicate more nearly what the student has really mras.
£27ed and not simply that which has been given a temporary
place in his memeory.

Blanks.

The lessons may be wntten in blarks provided with col.
umns tor the words, corrections, ote. {see specimens on
page vii}, or may be written in common blank books, with-
gut perpendicular ruling.  Ii the [atter method is adopred,
the words should be written as near each other as ln ordi.
nary writing and each line filied out well at the sight edge
of the paper, dividing the words at the ends of lines, at syl-
lables only. If the words are written in columns, the stu-
dent may be required 1o syllabify the words either in all
lessons or occasionally as the teacher may announce at the
beginning of ithe diciailon.




SUGGESTIONS FOR UGE. Vii

. Writlng.

The writing should be done with pen and ink and in the
neatest and best manner possible. The spelling blank will
thus afford an excellent basis for judgment of the student’s
gualiication In several Important lines, as it [nstantly shows
hiz penmanship, spelling, and gensral neatness,

Clarrections.

The words should be distincily pronoonced and the def:
nition read by the teacher, The correcting may be done by
the teacher, or the booka may be eschanged, and, as the
teacher spells the words, the students check all errors,
All omissions, incomplete, and illegible words should be
checked as errors. The one comrecting then places the
percentage at the top and signs his name oo the margin,

Raview.

When the blanks have been returned to the owner, the
misspelled words should be written corvectly either in a
column provided for that purpose or on a page reserved in
the back part of the blank, There sordy shauld be repeatedly
irvizwoed, and review lessons may be given from such words
taken from different blanks

Roaults,

Ar the end of the week, the blanks should be collected
and examined by the teacher to see that they have been
properly corrected and the grades copied oo the class reg-
ister, [t is well alzo to have the aames of those who secure
one hundred per cent. on the week's work posted in some
condpicuons place in the school-room.

Occasional oral exercises in both spelling and defining
will be found interesting and profitable.

The rules for spelling should be learned and may be
assigned as a regular [esson,



