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INTRODUCTION,

Thia s not o wew svslom of shorthoed ot eon be absorhed
by almeping witly ihe book wwlcr your pUlows, Too Bobs o loglend,
educationn? aregogoment of the Grabone and Pitmanic syatems,
wliiel ave now recognized we pro-emineotly superior fooxll others,
pud enn be Tearmed by pnyoue of ordinary delfzenee, possess-
i coeEl perseveranes to master thoeonshly the prineiples ns
peesenited,

Ma rrangement 0 bessl oo commen sense, lewling from the
aimple Lo the maore complex. by slaplest srulation,  Dhis ok is
oot an experioenl, Tt Las srown naturally day by diey for the
pe=l e yenrs frome e aallin™s peeds aml especieonee o the
sehooleoom and practical kEnewledge of 1he peeds of business
meT and ToperTers.

The waanaseripe faa Yween waeil i the sehoslroom for o year
previcas to ks pobbeadion, amd pesales Beve boen sorfer (hat
swere sUperinr o any neesapliste] whiles ozing orher books, amd
thi= s whr it = pblb=bed,  Notlhiing more i3 askod o o con-
siloration of ity moerits,

Falweatienal wethols advanes a2 expericuee incregees, Pew
pewy pripciples aee given, bt wany tetally ness phases of proe-
septing them,  The arengemenl s anbgoe wwl origiual, compre-
hongive and simple, cmdeacing folly (he pecutiar reguoliceniends
nf Ahe smmnaenzis gl the veporter,

Tt B rest on ils merits,
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SUGGESTIONS TO THE USERS
OFIF THIS BOOK,

Sinee all teaehers have their own methods evalved feom their
expericnce, the authors of this boek bove refeained frow auy
extonsive n=tenettons o {ochors, A few liines, however, are
given Lor lhae booefit of instroctors who wonld Tike oo @ompare
phchr own ddeas with the autitors',  While seli-in=irdelon = an
idew whicl hould not e eaeoncareld, yet Tor the booefit of tho
self-lenrner theae Binly are nlse glven;

1. Learn to use bLoth pen and peocil. Keep your peneid
sharp and pzae a fine pen, which gteoobl be trown awey aller 4
diny's wse,

2. Alwoays keep Four metes the ssmge #ize ag those in the
book, amd es lesible,  Targe notes and l-made notes ame not
capabbe of izl speed,

4. Lend the definitions wmf =rvuetieas <lowly.  Btop and
think what the Iofecmotion mean: contgine] thereia,

4, Never praetive for spoeed ooly, while going theough the
hool the fiest fime; bl every eifort aloold be made te wreite
withoul stopping or haltine letveen the chsrselors

5. Hiwdy the chiapter on penmnahip, page 185, whon bhegin.
b the study, 7 the Damd iz serr poor. The stuly of tleis
eligpler will greolly fucilitate wpead for (he peacetieal weiter,

G The strogsle froey 20 woerds pee inute (o 1000 5= o feacial
ome, wied oy Tall Ly thee wars Violesa you bave on abeoluds
il peady koowledge of all the prioviphes aed sizgo-wonls, aod
bharve carefully stndied gnd gomlorstand the chepteor on penman-
ship, von will lseve oo geriona time wenquiriog o bonn Gde gpeced of
100 words por minute.  Mouaeh writboe et Ge eallsd o 100 words
i mdnute woull oot ameont o G0 wniler s bome fide test,

T Doopot imaeioe thol vou ore smarier than the areragoe
atudent pod ouly neel to loalat o lesson. The greatest genius
wio gver lived war also one of e gventopt workera before T
evir altndoed any distiocton,  Den™n Smagine you o=t bave
somie ane pead oo ovon fene or five howes 2 day whon yous are half-
way threngh the ook, BFollow (e advice of your teacher, 5
you bave o gocdd ones I eet, don'c sotpioniu, but quit Liom,
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PART L
PRELIMINARY LESSONS ON THE ALPIAREL

A siew methad of teaehiny e g ples b aehick
the wvowels are indvoducad ope b @ fiae, ok conrzo-
nant strokes ore presentee in olussipiod grovps i
curves il steaioht steoles, wpward a@nd downard
#lroles.

Firsy For the slow studont.

Raped for the quick sbadent,



